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MEETING MINUTES

MEETING INFORMATION
MEETING NAME
MEETING DATE

SPPL CD Meeting
8 February 2024

PROJECT NAME

FEH PROJECT NUMBER 2023402

PROJECT ADDRESS 1350 Linnerud Drive, Sun Prairie Wl 53590
ATTENDEE NAME ORGANIZATION PHONE
X Svetha Hetzler SPPL Director 608.825.0900
X Rex Owens SPPL Board President 608.513.1551
X  Theresa Stevens SPPL Fdn Exec Director 608.886.0718
X Kim Bellmann FEH Design 563.583.4900
X  Christy Monk FEH Design 563.583.4900
X Sarah Jansen FEH Design 414.200.9660
X Kevin M. Johnson Hunzinger — Owner’s Rep 414.416.3377
X Steev Baker SPPL 262.365.4614
X Lynn Montague Youth Services - SPPL 608.825.0903
X Jan Holmes Tech Coordinator - SPPL 608.837.7323x2032
X Kate Hull Tech Services - SPPL 608.825.0901
O Erin Williams Hart SPPL 608.825.0902
K  Steve Stocker City of Sun Prairie Alderperson, g 354 8511
Library Board Liaison
X  Sarah Michaelis SPPL 608.825.0890
X Rachel Packard Sun Prairie Media Center
X Deb Haefner SCLS
O Rose Daily City Sustainability Coordinator608.825.0931
O Sandy Xiong Sun Prairie Media Center 608.825.0893

MEETING LOCATION

MEETING TIME

Sun Prairie Public Library Remodel and Addition

951 MAIN STREET
DUBUQUE, IOWA 52001
563 583 4900

SPPL Conference Room and Zoom
12:00PM

EMAIL
shetzler@cityofsunprairie.com
rexowens00@gmail.com
execdirector@sunlibfoundation.org
kimb@fehdesign.com
christym@fehdesign.com
sarahjj@fehdesign.com
kevinjohnson@hunzinger.com
sbaker@sunlib.org
Imontague@cityofsunprairie.com
jholmes@cityofsunprairie.com
khull@cityofsunprairie.com

ewilliamshart@cityofsunprairie.com
sstocker@cityofsunprairie.com

smichaelis@cityofsunprairie.com
rpackard@cityofsunprairie.com
debh@scls.info
rdaily@cityofsunprairie.com

sxiong@cityofsunprairie.com

1) Goals for Success
2) Timeline
a) In the Construction Document phase aiming toward mid-March completion.
3) Construction Documents — Casework
a) Mail/Copy Room:
i)  On the east side below the countertop there needs to be room for 10 cases of paper.
ii) The open shelving on the east wall is to be plastic laminate casework with adjustable shelves and no doors.
iii) There are to be 60 mailboxes, 5 of the mailboxes are to be taller.
iv) The upper wall cabinets may need to be raised up a few inches to accommodate more mailboxes.
v) Additional upper cabinets are to be added above the wall cabinets.
vi) 40 lockers (approximately 15”x15”) are needed for staff, in the corridor outside the mail room.
(1) Coat hooks are to be provided in workrooms.
vii) A large recycling bin and small trash bin should be provided near the copier.
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b) Staff Break Area:
i)  The wardrobes on the south are to house staff baskets. Two of the wardrobes are to be reduced to be 18” deep.
A total of 40 baskets are needed.
i) The third wardrobe will be used for cleaning supplies, larger items may need to be stored in Storage 1074 by
the restrooms.
iii) The water dispenser is to be located between the sink and the refrigerators.
iv) Cabinets are to be added above the wall cabinets, this can be used for seasonal storage and reduce clutter on
top of the wall cabinets.
c) Receiving:
i)  There is to be shelving only under half of the counter, with no drawers.
ii) The other half under the counter is to be open for rolling recycling and trash cans. (Minimum 48” width.)
d) Technical Services:
i)  The upper cabinets are to be open, with no doors.
i) The island is to have space for sitting, standing, and stools.
iii) There is to be power and data at the height-change and high-side vertical walls of the island.
iv) It was discussed that the work surface should be raised to 42-inches for standing height.
v) Workstations — 1 is to be height adjustable, the rest are sitting height. All stations are to have upper cabinets
except for the adjustable-height station. These cabinets will be furniture.
e) Circulation:
i) Pickup window — there needs to be an intercom to let staff know that someone is at the window. This chime
should be broadcast through the staff space. This does not need to be a sophisticated piece of equipment.
ii) At the book pickup window, the preference is for the floor space to extend out beyond the face of the adjacent
book drop for staff to stand in, instead of reaching over a bay window.
f) Holds:
i) It was requested that the directional letters be paper inserts.
ii) The shelves are to be height adjustable.
iii) The hold shelves will be made of wood.
iv) The plan shows more shelves than the library currently uses.
g) Ask Desk:
i)  The Ask Desk will be renamed the Welcome Desk, the Welcome Desk will be renamed the Greeter Desk.
i) The desk layout will be revised to have a credenza behind the desk and more of a curved gambrel shape.
There needs to be room for 3 stations, cashiering, 2 phones.
(1) The credenza should accommodate a large printer and should be 18” deep with open shelving.
(2) A printer should be accommodated below the desk itself.
(3) Circulation stations are larger due to the amount of associated library equipment.
(4) The cashiering station equipment includes a barcode scanner, receipt printer, credit card machine, and
cash drawer.
(5) The countertop should be low and high.
(6) A key drawer is needed that locks. Open shelves and drawers are needed for forms at the desk.
(7) Colorful screens should be provided above the countertop to screen the backs of monitors.
(8) Gates between the credenza and desk are preferred to direct patrons. The gates should have hold opens.
h) Board Room:
i) In lieu of upper cabinets / standards and brackets, there should be decorative floating shelves.
i) There is to be a tile backsplash.
i)  Youth Program Room:
i)  All cabinets are to be lockable.
i) Paper towel and soap dispensers will be provided at the sink.
i) Youth Services Desk:
i)  The lower portion of the desk is to be on the north side. (The desk is to be mirrored from its current
configuration.)
i) The current desk needs 2 file drawers and 6 box drawers.
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iii) The credenza is to have open shelves in the middle and cabinets with doors on each side.

YS Staff Workroom:

i)  The wardrobes on the north wall are to be all shelves.

ii) As part of the furniture package, there will be utility shelving on the north wall.

iii) The island is to be mirrored, so the overhang is on the south side. Part of the island should be 42-inches high
and section at sitting height.

iv) There is to be power at the island for a printer on the west.

Teen laptop bar:

i)  There is to be ADA height (30”) countertop and some higher countertop.

Community Room Kitchen:

i)  The existing kitchen layout needs improvement. The casework layout should be made more functional.

i)  Only one microwave is needed.

The Adult Services spaces will be reviewed at a future meeting.

Sarah with FEH Design reviewed the finishes for the casework in each space. These will be presented at the next

meeting, which will go over all finishes.

The Maker Space is to be named ‘The Mixer'.

4) A coat tree or coat hooks are to be provided in the staff workrooms and in the bookstore.
5) Other items

a) EIGP Microgrid/Solar Panel/BESS item
i) There is a meeting in 3 weeks to receive an update on the grant process. There is another program, the
Inflation Reduction Act, which could have a reimbursement up to 24%-34% of material and labor for the
geothermal, solar, and battery storage systems..
b) Conditional Use Permit Application — Upcoming meeting Tuesday.
c) LEED Progress Update
i)  The energy model should be complete in early March. This will confirm the LEED credits available due to
energy efficiency.
d) AV Equipment Update — Meeting Upcoming with SCLS
ACTION ITEMS
1. Update the bid documents with the items above.
2. Set up meeting to discuss Adult Services casework.

For meeting minutes this is the author’'s understanding of the items discussed. Please notify us of any discrepancies
within 7 days so revised minutes can be issued. No response will indicate acceptance by all parties.

WRITTEN BY Kim Bellmann

NEXT MEETING Thursday February 15, 2024 at 12:00PM
ATTACHMENTS Floor Plan and Casework Elevations
Page 3 of 3
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FLOOR PLAN LEGEND WALL AND PARTITION NOTES
) FE 1. ALL WALL PARTITIONS ARE FULL HEIGHT U.O.N. SEE TYPICAL WALL TYPES.
=] CORNER GUARD O _  FIRE EXTINGUISHER ON BRACKET (FE) 2. AT TOP AND BOTTOM OF WALL, PROVIDE ACOUSTIC SEALANT AT WALLS WITH SOUND
== INSULATION AND FIRE-RATED SEALANT AT FIRE RATED WALLS.

3. HOLD GYPSUM BOARD 1/2" OFF ALL SLABS AND STRUCTURE.
4. FIRE & SMOKE RATED PARTITIONS ARE SHOWN ON THE CODE PLANS AND/OR FLOOR PLANS.

- SEE TYPICAL WALL TYPES.
C  FIRE EXTINGUISHER CABINET (FEC) 5. FILL CONCRETE MASONRY UNIT CORES WITH SAND AT ALL MECHANICAL ROOMS.
== 6. PROVIDE SOLID BLOCKING BEHIND WALL MOUNTED GRAB BARS, RESTROOM ACCESSORIES,

EQUIPMENT, CABINETS, SHELVES AND SIMILAR ITEMS ON GYPSUM BOARD PARTITIONS.

7. IN 1-HOUR RATED MASONRY WALLS, PROVIDE MINIMUM 4" SOLID MASONRY BEHIND
RECESSED FIRE EXTINGUISHER CABINETS AND/OR ELECTRICAL CABINETS. IN RATED
GYPSUM BOARD WALLS, PROVIDE RATED RECESSED FIRE EXTINGUISHER CABINETS.

8. CONTROL JOINTS NOT TO EXCEED 30' SPACING IN ANY DIRECTION FOR GYPSUM BOARD
WALLS. WHERE CONTROL JOINTS ARE NOT DIMENSIONED, LOCATE JOINTS AT
INTERSECTIONS OF INTERIOR WALLS AND COORDINATE WITH ARCHITECT. IF CONTROL
JOINTS ARE NOT INDICATED ON THE FLOOR PLANS, CEILING PLANS, EXTERIOR ELEVATIONS,
OR INTERIOR ELEVATIONS, OBTAIN APPROVAL OF LOCATIONS FROM THE ARCHITECT PRIOR
TO CONSTRUCTION. SEE TYPICAL CONTROL JOINT DETAILS.

9. EXISTING WALLS ARE HATCHED SOLID GRAY, NEW WALLS ARE SHOWN BLACK.

10. DOOR HANDLE IS 6" OFF WALL, TYPICAL, UNLESS NOTED OR DIMENSIONED OTHERWISE.
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ALL WALL PARTITIONS ARE FULL HEIGHT U.O.N. SEE TYPICAL WALL TYPES.

AT TOP AND BOTTOM OF WALL, PROVIDE ACOUSTIC SEALANT AT WALLS WITH SOUND
INSULATION AND FIRE-RATED SEALANT AT FIRE RATED WALLS.

HOLD GYPSUM BOARD 1/2" OFF ALL SLABS AND STRUCTURE.

FIRE & SMOKE RATED PARTITIONS ARE SHOWN ON THE CODE PLANS AND/OR FLOOR PLANS.
SEE TYPICAL WALL TYPES.

FILL CONCRETE MASONRY UNIT CORES WITH SAND AT ALL MECHANICAL ROOMS.

PROVIDE SOLID BLOCKING BEHIND WALL MOUNTED GRAB BARS, RESTROOM ACCESSORIES,
EQUIPMENT, CABINETS, SHELVES AND SIMILAR ITEMS ON GYPSUM BOARD PARTITIONS.

IN 1-HOUR RATED MASONRY WALLS, PROVIDE MINIMUM 4" SOLID MASONRY BEHIND

/ @ RECESSED FIRE EXTINGUISHER CABINETS AND/OR ELECTRICAL CABINETS. IN RATED
GYPSUM BOARD WALLS, PROVIDE RATED RECESSED FIRE EXTINGUISHER CABINETS.
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8. CONTROL JOINTS NOT TO EXCEED 30" SPACING IN ANY DIRECTION FOR GYPSUM BOARD

e WALLS. WHERE CONTROL JOINTS ARE NOT DIMENSIONED, LOCATE JOINTS AT
INTERSECTIONS OF INTERIOR WALLS AND COORDINATE WITH ARCHITECT. IF CONTROL
‘ JOINTS ARE NOT INDICATED ON THE FLOOR PLANS, CEILING PLANS, EXTERIOR ELEVATIONS,
|
|

| | OR INTERIOR ELEVATIONS, OBTAIN APPROVAL OF LOCATIONS FROM THE ARCHITECT PRIOR
TO CONSTRUCTION. SEE TYPICAL CONTROL JOINT DETAILS.

T ‘/L/ - - - - - - - - - - - - - - - - - - - 4@ 9. EXISTING WALLS ARE HATCHED SOLID GRAY, NEW WALLS ARE SHOWN BLACK.
10. DOOR HANDLE IS 6" OFF WALL, TYPICAL, UNLESS NOTED OR DIMENSIONED OTHERWISE.
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